STUDENT HANDBOOK 2026

CS COHORT: YEAR 1 (FRESHMEN)

WELCOME MESSAGE Welcome to the Computer Science Department. This handbook
serves as your primary guide for academic policies, campus facilities, and department
conduct.

1. ATTENDANCE & ENGAGEMENT Academic success is highly correlated with
attendance.

e Lab Attendance: A minimum of 80% attendance is mandatory for all scheduled
laboratory sessions.

e Absence Reporting: If you are ill, you must submit a "Self-Certification of
Absence" form via the student portal within 48 hours.

2. ACADEMIC INTEGRITY & PLAGIARISM The Department maintains a zero-tolerance
policy regarding academic dishonesty.

e Originality: All submitted code and documentation must be your own work.

e Generative Al: While Al tools (like Gemini or ChatGPT) can be used for learning,
submitting Al-generated code as your own without explicit citation is considered
Plagiarism and will result in a 0% grade and disciplinary action.

3. CAMPUS FACILITIES: BUILDING B

e 24/7 Access: Computer Science students have 24-hour card access to the
Building B Labs.

e Security: Do not prop doors open or allow non-CS students into the labs after
hours.

e Equipment: Please report any faulty hardware to the Tech Support team
immediately.

4. KEY CONTACTS
¢ Generallnquiries: CS Dept Office, Room 101 (Mon-Fri, 9 AM -5 PM).
e Technical Support: helpdesk@cs.university.edu.

e Emergency: (Internal Ext) 9999.



